OdumanbHEI caift
1A\Y

CneacTBEHHBIA KOMUTET

Poccuiickoit @enepannn

NnucgopmanuonHoe coo0menne 0 NpoBeeHHN KOHKYpca Ha
3aMelleHne J0JLKHOCTH rocy/ap CTBEHHOM IPaKIaHCKOM CIyKObI
Poccuiickonn ®enepanuu B I'1TaBHOM cJjieJCTBEHHOM YIIPaBJIeHUHA
CaencrBenHoro komurera Poccuiickoin ®eaepamnum mo ropoay
Cankrt-IleTepoOypry

['maBHOe cnenctBeHHoe ynpasieHnue CiienctBeHHoro komurera Poccuiickoit ®espeparuu o ropoay
Cankr-IletepOypry oOBsBISET O NMpHeMe NOKYMEHTOB JAJIsl YYacTHsl B KOHKypce Ha 3aMelleHHe
JOJDKHOCTH  TOCYJApCTBEHHOH TIpakJaHCKOM Cy:kObl —cTapiiero cneuyaaucrta 1 paspsza
ClleCTBeHHOro otzena 1o [lymkuHcKOMy paiioHy [71aBHOrO ClIE/ICTBEHHOTO —YITPaBJICHHUS
Crnencreennoro komurera Poccuiickoit ®epepanun no . Cankt-IlerepOypry.

[IpaBo Ha ydvacThe B KOHKYpCE HMEIOT TpaxjaHe, AOCTUTIIME Bo3pacta 18 ser, Biajaewoume
rocyJapcTBeHHBIM sI3BIKOM Poccuiickoit denepalii ¥ COOTBETCTBYIOIIUE WHBIM YCTAHOBJICHHBIM
3aKOHOAATeNbcTBOM  Poccuiickoin  ®enepaliid O TOCYApCTBEHHOM —TpakAaHCKOW — ciyskOe
TpeOOBaHUSAM K TPaXTAHCKUM CIIykanmM. [ paxJaHCKWI CIyXalluil BIpaBe ydYacTBOBAaTh B

KOHKypCe Ha OOIIMX OCHOBaHMSIX HE3aBUCHMO OT TOTO, KaKyl0 JOJDKHOCTh OH 3aMellaeT B MEepUo.
MPOBE/ICHUsI KOHKYpCa.

YcroBus npoxoskaeHus enepaabHON rOCYIaPCTBEHHON I'PaKIAHCKON CITYKOBL:
ExeMecsuHOe JieHe)xHOe cofiepkaHue (heiepalbHOrO IPakJIaHCKOTO CITyKAIlero COCTOMT 3.
- IOJKHOCTHOTO OKJIaj1a;

- @KeMeCsYHOTO JIEHE)KHOTO TIOOIIPEHHUS;

- OKJIaJ1a 3a KJIACCHBIN YHMH;

- eXeMeCSYHOW HagOaBKM K JOJDKHOCTHOMY OKJIaLy 3a OcCOOble YCJIOBHSI TOCYAApPCTBEHHOMW
IPakIaHCKOM CITY:KOBI;

- eXeMecsSYHOW Hag0aBKU K JOJDKHOCTHOMY OKJIQJy 3a BBICIYTY JIET Ha TOCYAAapCTBEHHOMW
rpakJaHCKOH CITyx0e;

- C,HI/IHOBpeMeHHOfI BBITIATHI ITPU MIPEJOCTABJICHUN €XETOAHOIO OIiagynBacMOro OTITyCKa.
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['ocynapcTBeHHOMY Tpak/IaHCKOMY CIIy’KallleMy TpeIoCTaBseTCs €XEroAHbI OIlIauuBaeMblid
OTITyCK MPOAOIKUTENbHOCTHIO 30 KalleHIapHBIX JAHEH, JOMOJHUTENbHBIN OTIYCK B 3aBUCUMOCTH OT
CTaxka TPaXTAHCKON CITykKOBbl. YCIOBUS MPOXOXKICHUS TOCYJAPCTBEHHON TI'PaKIaHCKOW CITYXKOBI,
OTpPaHUYEHUS U 3ATPEThI, CBA3aHHbIE C TPAXIAHCKON C1y:x00¥, onpeaesensl PeaepanibHbIM 3aKOHOM
ot 27 utonst 2004 1. Ne 79-03 «O rocyaapcTBeHHOM TpakAaHCKOM ci1yx0e Poccuiickoit ®eneparmm».

OO011me MoJIOKEeHN:

JIOJIKHOCTHBIE 00SI3aHHOCTH.

1. Crapiumii crienmaiuct 1 paspsiia ciecTBeHHOro otaesa no [ymkuHckomy paiiony I'maBHOTO
cieicTBeHHoro ynpasienus CreacrseHHoro komurera Poccuiickoit @eaepanuu no ropoay CaHKT-
[TeTepOypryucroyHseT NOHKHOCTHBIE OOS3aHHOCTH, MpeayCcMOTpeHHble cT. 15, 18 denepanbHOro
3akoHa «O TrocyJapcTBeHHOU TrpaxaaHcKkon ciyxkoe Poccuiickoit ®epepaivu», B TOM YHUCIE
co0JTI0AaeT OrpaHUYEHU S, BHIIOJHSIET 00s3aTeNbCTBA U TPEOOBAHMS K CITY)KeOHOMY TOBEJICHUIO, HEe

HapymacT 3alpeTbl, KOTOPLIEC YCTAHOBJICHBI CDCJICP&IIBHHMI/I 3aKOHaMM.

2. TlepeyeHb OCHOBHBIX (DYHKIIMH WM JOJDKHOCTHBIX OOSI3aHHOCTEW CTapliero crenuaicra |
paspsia:

- o01ee BeJIeHNE IeJIONPOU3BO/ICTBA B COOTBETCTBUM ¢ MIHCTpyKIMel 1o 1eIonponu3BOCTBY (Jajiee -
WNHucrpykuus);

- IOAroTOBKaA aBaHCOBOM OTYETHOCTH ITOUTOBBIX OTHp&BJ’IGHPIfI;

- NPUEM HCXOJALIEN KOPPECHOHAEHUMH, IPOCMOTP IPAaBUJIBHOCTU €€ O(OPMJICHHUS, HAINUYUA
MPUJIOKEHUH, YIIAKOBKA UCXOASAIIEN KOPPECTIOHIEHIIMY U OTIPABJIEHUE €€ M0 Ha3HAYEHUIO;

- BE€JICHUE TIOUYTOBBIX PEECTPOB;

- oOriee ohopMiIeHre HapsIOB U BEJICHUE UX B COOTBETCTBUM C HOMEHKJIATY PO A€,

- perucrpaiysi, y4eT U KOHTPOJIb 3aJaHUl, TIOCTYMNAIOMKX U3 [ JTaBHOTO CIeICTBEHHOTO YIPaBJICHHUS;
- ocpbopmiIeHHE aKTOB O BBIJICJIEHUN K YHUUTOKEHUIO U OTKMCHU JIeJ1 TOCTOSIHHOTO XPaHeHUS;

- perucTpanys, yuet, KOHTPOJIb PACCMOTPEHHUS Kajlo0 U 3asBJICHUN I'paX/JaH, BeJcHHe KHUTH yJdeTa
oOpallleHHid Tpak/iaH, KAPTOTEKU ¥ KOHTPOJIbHBIX IPOU3BOJICTB MO HUM;

-BellcHHe M 3arojiHeHWe pasjena «Pe3ynbraThl paccMOTpeHHs] OOpAllleHWil» Ha 3aKpbhITOM
uHpopmaumonHoM pecypce CCTY P® B cetn «MHTEpHET»
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- perucrparys, y9eT ¥ KOHTPOJIb 3aIIPOCOB, YKa3aHUM TI0 Kaja00aM 1 3asiBJIICHUSAM TPask/IaH;

- BeIeHUE TAIKW ¢ KOHTPOJieM OOpaIlleH!id Tpak/iaH, HAIIPABJICHHBIX ISl pACCMOTPEHHS B Jpyrue
Oprassbl, y4pexIeHus, OpraHu3alui;

- yueT UH(OPMALIMOHHBIX CUCTEM;

- cocTaBJieHue Tabesis yueTta pabo4ero BpeMeHu;

- Be/IeHUE MHBEHTapU3alIMOHHOIO Y4yeTa UMYIIECTBa;

- opopmiieHre (puHaHCOBBIX JOKyMeHTOB CO;

- BeJICHUE KHUT UCXOASAIEH KOPPECTIOHACHINH;

- BeJICHUE KHUTY BXOJAIIEN KOPPECIOHICHLIUH;

- Be/IeCHHE KHUTU YTOJIOBHBIX JIEJT;

- BeICHUE JIEKTPOHHOTO KypHasa 1o oopamenusm Ha nopraie CCTY, APM EC Or;

- (hopMHpOBaHME KOHTPOJIBHBIX TPOM3BOJCTB IO YTOJOBHBIM J€JIaM;

- BeJICHUE KapTOTEK IO YTOJIOBHBIM JIENIaM;

- BeJIeHUE KHUTY COOOLIEHUH O MPeCTYIICHUsIX;

- perucrparus, y4eT U KOHTPOJIb UCIIOJIHEHUS OTENbHBIX TopyueHui ciepoBarensmu CO;
- OCYLIECTBJIEHHE KOMMPOBAIBHBIX PadoT;

- IOJIIMBKA KOHTPOJIbHBIX TPOU3BOACTB;

- IPUEM U OTIpaBJIeHHUE TeJaeOHOrpaMM, BeIeHHE KypHasia Mo y4eTy TejaeoHorpamm;
- BBIIIOJIHEHHE UHBIX TOPYUYEHUI PYKOBOAUTEJIS CJEICTBEHHOIO OT/ENa;

- BeieHue angaBUTHON KapTOTEKH MO0 MaTepUaiaM IMpOBEPOK;

- YUY€T, XpPAHCHUC U BblJa4a I Cp6OBI>IX 6J'IaHKOB;
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- yYeT, XpaHeHHE U Bbllaya NevyaTeil U HITaMIIOB.
IIpaga.

Crapumii cieranuct 1 paspsiga ciaeacTBeHHoro oraesna no I[lymkuHckoMy pailoHy B COOTBETCTBUU
co cratbeil 14 depepanbHOro 3aKOHa O TPakJIaHCKOH ci1yk0e UMeeT paBo Ha:

1) obecrieueHue HaJie’KallluX OPraHU3allMOHHO-TEXHUYCCKUX YCHOBHfI, HCO6XOI[I/IMBIX 1A
HCIIOJIHEHUA OOJIZKHOCTHBIX O6H3&HHOCTCI'71;

2) O3HAKOMJICHHUE C OOJUKHOCTHBIM PErIaMEHTOM WM MHBIMW OOKYMEHTAMM, OIPEACIAIOIIUMHA €TI0
npaBa " 00513aHHOCTH 110 3aMeH_IaCMOﬁ OJOJKHOCTHU T pa)KHaHCKOﬁ CJ'Iy)K6bI, KpUTEPUAMU OLICHKH
S(bq)eKTI/IBHOCTI/I HNCIIOJIHEHUA JOJIKHOCTHBIX 06H3aHHOCTefI, nokasarejiAMu peE3YJIbTATUBHOCTU
HpO(l)CCCHOHaHLHOfI CHy)KC6HOfI ACATCJIbBHOCTU U YCJIOBUAMU JOJIZKHOCTHOI'O POCTA;

3) OTAbIX, o0OecreurBaeMbIi YCTaHOBJICHUEM HOpM&)’IbHOfI MMpOaOJKUTEIIbHOCTU CJ'Iy>I(C6HOF (6]
BpPEMCHHU, NPEAOCTABJICHUEM BbIXOIHBIX IlHeﬁ u Hepa60q1/1x Mpa3sgHUYIHbIX IIHCIU/I, a TaKXE €KErogHbIX
OIVIAYMBAaCMBbIX OCHOBHOI'O 1 JOIIOJIHUTEJIbHBIX OTITYCKOB;

4) omary Tpyjga M JApyrve BBIIUIATBI B COOTBETCTBUM ¢ PefepabHbIM 3aKOHOM O T'PaKAAHCKOU
ciyx0e, UHBIMA HOPMATHBHBIMH TPAaBOBBIMU akTaMu Poccuiickoir ®enepanuvt U co CIyKeOHbIM
KOHTPAKTOM;

S) mojyyeHHWEe B YCTAHOBJICHHOM TOpsjIKe HWH(OpPMAIMM W MaTepuasioB, HEOOXOTUMBIX JIJIsi
WCTIOJIHEHUSI ~ JOJDKHOCTHBIX — OOsI3aHHOCTEH, a TaKXke Ha BHECCHHME TMPeUIOKEHUH O
COBEpIIIEHCTBOBAHUM JesiTesibHocTH ClieicTBeHHOro komuteta Poccuiickoit Penepanum;

6) AOCTYII B YCTAHOBJICHHOM IOPAIAKE K CBEACHUAM, COCTABJIAIOIINM I'OCYy JapCTBEHHYIO TaﬁHy, €Ciim
HCITIOJIHEHUE JOJIKHOCTHBIX 00513aHHOCTEH CBSI3aHO C UCITOJIb30BAHUEM TAKHX CBCHCHHﬁ;

7) MOCTyIl B yCTAaHOBJIEHHOM TOpPSIAKE B CBS3M C UCIIOJIHEHHEM JOJDKHOCTHBIX OOSI3aHHOCTEH B
rOCy/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYIIpPaBJIeHHs, OOLIeCTBEHHbIE OOBbEIUHEHUs U
VHbIE OPTraHU3aINH;

8) O3HaKOMJIEHHE C OT3BIBAMH O €ro MpodeCcCUOHANLHON CIIYy)KEOHOW NesTeTbHOCTH U APYTUMHU
JOKYMEHTAaMHU [0 BHECEHUsI UX B €ro JMYHOE [eJ10, MaTepualaMu JIMYHOro JAefia, a TakkKe Ha
NpUOOIIEHNE K JIMYHOMY JIeJTy €rO MUCbMEHHBIX O0BSICHEHHI M JPYTUX JOKYMEHTOB M MaT€pPHUAJIOB;

9) 3amuTy CBEJCHMI O TPAKJAHCKOM CITy KallleM;

10) AOKHOCTHOUM POCT HA KOHKYPCHOM OCHOBE;
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11) npodeccruoHanpHOE pa3BUTHE B TNOPSAJKE, YCTaHOBIEHHOM ®PenepajibHbIM 3aKOHOM O
IpakJAHCKOM Ciy)0e 1 ApYruMu be/iepaibHBIMHA 3aKOHAMMU;

12) wieHcTBO B MPO(PeCCUOHATIBHOM CO03€;

13) paccMoTpeHre MHIUMBUYAIbHbIX CITyKEOHBIX CIIOPOB B COOTBETCTBUU ¢ PeepalbHbIM 3aKOHOM
0 IpakIaHCKOM CITy:x0e 1 ApyrumMu (heiepabHBIMUA 3aKOHAMU;

14) mpoBeneHMe 1O ero 3asBJICHUIO CTyKeOHOH IMPOBEPKU;

15) 3ammTy CBOMX IMpaB U 3aKOHHBIX MHTEPECOB HA TPAXKIAHCKON CiIysk0e, BKIoYast 00)KaToBaHUE B
Cy/l UX HapylleHuUs;

16) MeIUIIMHCKOE CTpaxOBaHUE B COOTBETCTBUM ¢ PeiepaibHbIM 3aKOHOM O TPakAAHCKOM Ciy:x0e 1
(denepaibHBIM 3aKOHOM O MEAMIIMHCKOM CTPaXOBaHMU TPAXKAAHCKUX CIykamux Poccuiickoit
denepauuu;

17) roCyapCTBEHHYIO 3allIUTY CBOUX KU3HU U 300POBbs, ) KU3HU U 3J0POBbS YJICHOB CBOEN CEMBbBU, a
TaKX€ IMPUHAMJICKAIICTO EMY UMYIICCTBA,

18) rocymapcTBeHHOE MEHCUOHHOE 00eCTIeUeHrE B COOTBETCTBUM C (he/IepabHBIM 3aKOHOM;

19) BBINOJTHEHNE MHOM OTUIAYMBAEMON paOOTHI, C IPEeBAPUTENILHBIM YBEJIOMIICHUEM IIPE/ICTABUTENS
HaHMMAaTeJsl, €CJIM 9TO He TOBJIeYeT 3a COO0N KOH(IUKT UHTEPECOB.

Crapimii crienyaucT 1 paspsijia Clie/ICTBEHHOro oT/iesna 1o [TyIKUHCKOMY paiioHy UMeeT Takxke U
VHBIE TIpaBa, BHITEKAOIME W3 TIOJHOMOYMN, (YHKIIUHA COOTBETCTBYIOIIETO CTPYKTYpPHOTO
nojipasziesieHusi u [J1aBHOTO cliencTBeHHOro yrpaeieHust ClieicTBeHHOro komutera Poccuiickon
deneparyu o . Cankrt-IleTepOypry.

Crapmuii cnenmayicet 1 paspsja ciaeJcTBeHHOro otena 1o IymkuHckoMy paiioHy OCyIIECTBIISET U
UHble 00S13aHHOCTH, MPeLyCMOTPEHHbIE 3aKOHOAATeNIbcTBOM Poccuiickoin ®enepaiyu, mpruka3zamu
(pacniopsxkenusimu)  CrnencrBeHHoro komurteTa Poccuiickoin  ®enepauuy U NOPYYEHUSIMU
ITpencenarensa CineacreeHHoro komurera Poccuiickon ®enepanyy, HOpMaTUBHO-IIPAaBOBBIMU aKTaMU
pykoBoauTenss IaBHoOro crneactBeHHoro ympasieHuss ClieICTBEHHOro Komwurera Poccuiickoin
®epnepauun no r. Cankt-IlerepOypry.

OTBETCTBEHHOCTb.

Crapmmii cneumanuct 1 paspsiga  cieAcTBeHHoro otaena no IlymkuHckomy paiioHy 3a
HEUCIIOJHEHNE WM HeHaJyleKalllee HMCIIOJHEHUE JIOJDKHOCTHBIX O0O0sS3aHHOCTeH MOXKET OBbITh
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MIPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOATeILcTBOM Poccuiickoi denepaiuu.

[Tpu ucrioTHeHUH CITy)KeOHBIX 00S3aHHOCTEN CTAPIINI CHIeIUATUCT 1 pa3psijia CieICTBEHHOTO OT/ea
o [TymkuHCKOMY paiioHy BIpaBe ¥ 00sI3aH CaMOCTOSITEJIbHO MPUHUMATH PEIIEHHs TI0 BOIIPOCaM B
COOTBETCTBHH C €T0 JIOJDKHOCTHBIMU OOSI3aHHOCTSIMH C yYETOM HEOOXOIMMOCTH BBITIOJTHEHH S 3324 U
OCYIIECTBJICHUsI TIOJIHOMOYHIA, BO3JIO)KEHHBIX HAa COOTBETCTBYIOIIEE CTPYKTYpHOE MO/ipa3/ie/ieHre, B
KOTOPOM CTapIINK CIIEUAUCT 1 pa3psaa MPOXOAUT CIyKOY.

Crapumii cnenpanuct 1 paspsina ciaeacTBeHHoro oraena o [ylmkrHckomMy pailoHy B COOTBETCTBUU
CO CBOEW KOMIIETEHIIME! BIpaBe M 00s3aH Y4acTBOBaTh B MOJArOTOBKE (OOCYXAEHHH) MPOEKTOB
JOKYMEHTOB, HENOCPEJCTBEHHO CBSI3aHHBIX C (DYHKIMSAMHU CTPYKTYPHOrO IMOJpa3/iesieHus, U
BBITEKAIOIMX M3 UCHIOJIHEHUS] JOJKHOCTHBIX OOSI3aHHOCTEH.

B cooTtBeTcTBUM CO CBOMMHM AOJDKHOCTHBIMH OOSI3aHHOCTSIMM CTaplIMi crienuanuct 1 paspsaa
cleACcTBEHHOro otaena no IlylKrHCKOMY paiioHy NpUHUMAET pelleHHsl B CPOKH, YCTAaHOBJICHHBIE
3aKOHOZATEJIbHBIMU U UHBIMU HOPMaTHBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoit denepanuu.

BzaumopeiictBue crapiiero cneuuanucra 1 paspsga cieacTBeHHoro otnena no IlymkuHckomy
paiioHy C rocyaapcTBeHHbIMU ciyxammmu CreactBeHHoro komurera Poccuiickoit deneparyu,
roCyJapCTBEHHbIMU CJTYKAILMMH MHBIX TOCYIAPCTBEHHBIX OPTraHoOB, a TAKXKE C APYTUMHU I'pakJaHaAMU
¥ OpraHu3alsIMM CTPOUTCS B paMKax JEJOBBIX OTHOIIEHWH Ha OCHOBE OOIIMX MPUHIIMIOB
CJIyke0HOTro MOBEIeHUsI T'PakIaHCKUX CITyXKallluX, YTBEep:KIAeHHbIX YKa3zoM IIpesusnenta Poccuiickoit
®epeparmn ot 12.08.2002 N 885 <1>, u TpedoBaHUH K CIIy)KeOHOMY MOBEIECHHIO, YCTAHOBJICHHBIX
cratbeil 18 PenepabHOrO 3aKOHA O T'PAXIAHCKOW CilykOe, a TakkKe B COOTBETCTBUU C WHBIMU
HOpMaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoii ®epepaimu u  CleICTBEHHOrO KOMHUTETa
Poccuiickoit ®enepanum.

TpeGoBanus:

a) cpenHee, BhiciIee MPoecCHOHaNIbHOE 00pa30BaHME;

0) 6e3 npeabsBIIeHUsI TpeOOBAHUI K CTaky pabOTHI;

B) HQJIMYME HABBIKOB IUIAHMPOBAHUS CIIy)KEOHON JEsTeNbHOCTH, OPraHU3alMOHHOW paboTH,
AHAJIMTUYECKON pabOThI, CHCTEMATH3AIIMH U TTOrOTOBKY MH(OPMAIIMOHHBIX MaTEePUAJIOB, BJIaJICHUS
NpUeMaMH BBICTPaMBaHUsI MEKJIMYHOCTHBIX OTHOIIEHWH, IPYrMX HABBIKOB, HEOOXOIMMBIX [Is
WCTIOJTHEHUSI CITy)KEeOHBIX 00S13aHHOCTEH.

Crapumii cenmamuct 1 paspsia JomkeH 001aiaTh CIeAyonMI 0a30BbIMU 3HAHUSIMU U YMEHUSAMU:

a) 3HaHusi ocHoB KoHcturyimu Poccuiickonn ®epepanuu; denepanbubix 3akoHOB "O cucrteme
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rocynapcTBeHHol ciyx0bl Poccuiickoit ®enepanun”, "O rocynapcTBeHHON I'Da)IAHCKOW CIykoOe
Poccuiickoin depepauun”, "O_ CraencrBeHHoMm komutere Poccuiickon ®Penepaimu'; ykazoB U
pacriopskennid  [Ipesunenra Poccuiickoil  ®enepanuu, TMOCTAHOBJIEHWII M paclOpsKEHUN
[TpaButenbcTBa Poccuiickoit denepalivu, MHBIX HOPMATUBHBIX MPABOBBIX AKTOB M OPraHU3al[MOHHO-
pacriopsiiuTeNnbHbIX  JOKyMeHTOB — CrnenctBeHHoro — komutera  Poccmiickorn — depepanmu,
PEryJIMPYIOIIMX MOPSAJOK MPOXOKIEHUs TOCYJapCTBEHHOIN I'pakaHCKOM ciy:kObl B ClieICTBEHHOM
komutere Poccuiickorn denepanyu, CTPYKTypsl U [TOJTHOMOYMIN OPraHOB I'OCYIapCTBEHHOM BIJIACTH,
OCHOB OpraHM3allii MPOXOKAEHHUs TOCYAAPCTBEHHOW TPaXkJaHCKOM CiykObl, OOIIMX BOIPOCOB B
obmactu oOecrieueHHs WH(POPMAIMOHHOW 0E30MacHOCTH; aNMapaTHOr0O ¥ MPOrPaMMHOTO
oOecrieyeHns; BOSMOXHOCTEH NMPUMEHEHHsI COBPEMEHHBIX WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTMA B  TOCYJApCTBEHHBIX  OpraHax, BKJIOYasl  WCIHOJb30BAHUE  BO3MOKHOCTEW
MEXBEIOMCTBEHHOI'O  JIOKyMeHTooOopoTa; [IpaBuin  BHYTpPEHHEro TPYAOBOIO  pacropsiaka
Crnencreennoro komurteTa Poccuiickoit ®eneparmu, mopsiaka padoThl co cirykeOHOH nHpopMarmen
U cucteMamMu WH(OpPMAIMOHHOK Oe3omacHocTH, Kozmekca 3TMKM M CiIyKeOHOTrO IOBEEHHUS
(enepanbHBIX rocymapcTBeHHBIX ciyxamux CreactBeHHoro komurteta Poccuiickoit ®eneparym,
OCHOB JI€JIONPOU3BO/ICTBA;

0) yMeHus1 BKJIIOYAIOT:

- YMEHHE MBICJIUTh CUCTEMHO (CTpaTEern4ecKn);

- YMEHHeE IUIaHUPOBaTh, PAIIMOHATBHO UCIIOIb30BaTh CIIYy)KEeOHOE BpeMs U IOCTUIaTh pe3yIbTara;

- KOMMYHHMKaTUBHbIE YMEHUS;

- YMEHHE YIPaBJIATh U3MEHEHUSAMM.

Jl1s1 3aMelteHus JOKHOCTH CTapliero cneuyanucra 1 paspsa B 3aBUCUMOCTU OT 00JacTH M BUja
poeCcCHOHATBHON CITyKEeOHOM JIeITeTbHOCTH YCTAaHABJIMBAIOTCS CIIAYOIIe KBaTU(UKAIIMOHHbIE
TpeboBaHus (MpodecCHOHATBHO-(PYHKIIMOHATbHBIE KBATH(UKAIIMOHHBIE TPEOOBAHMUS).

Crapmmii cneumanvct 1 paspsga A0KEH UMeTh OOpa3oBaHME [0 HAlpaBJIEHUIO MOArOTOBKU
COOTBETCTBYIOIIIEMY HarpaBJieHuI0 padoTsl «FOpuchpyneHiums» uin UHOe HarpaBiieHHe OATOTOBKU
(crenManbHOCTh), Ui KOTOPOTO 3aKOHOAATENIbCTBOM 00 oOpasoBanumu Poccuiickont Peneparyu
YCTAaHOBJIEHO  COOTBETCTBME  YKa3aHHbIM  HAlpaBJI€HUsSM MOATOTOBKU  (CHELMAIbHOCTSM),

CoAepiKaleecda B IPEAbIAYIIUX ITEPEUYHAX HpO(bCCCPIfI, CHCHH&HBHOCTCﬁ n HaHpaBJ’ICHI/Iﬁ IIOATrOTOBKH.

Crapumii cieumanuct 1 paspsiia [o/keH 001aaaTh clely UM MpogecCHOHATbHBIMU 3HAHUSIMU B
cepe 3akoHonaTenscTBa Poccuiickoit deneparmu:

1) 3akon Poccuiickoit Penepamu ot 9 okTsiopss 1992 r. Ne 3612-1 «OcHOBBI 3aKOHOJATENLCTBA
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Poccuiickoit ®enepanyu o KyJabType»;

2) 3akoH Poccuiickoit ®epeparmu ot 15 anpesns 1993 r. Ne 4804-1 «O BbiBO3€e 1 BBO3€ KYJIbTYPHBIX
LICHHOCTEM»;

3) ®enepanpHblii 3ak0H OT 29 pekabps 1994 r. Ne 77-®3 «O0 00s3aTesIbHOM 3K3eMILISpe
JTOKYMEHTOB»;

4) denepanbHblii 3akoH OT 22 OkTs0psa 2004 1. Ne 125-P3 «O06 apxuBHOM nene B Poccuiickoii
denepauun»;

5) ®epepanbublil 3akoH oT 27 wmionsg 2006 r. Ne 149-03 «O6 unpopmanuu, WHGHOPMALMOHHBIX
TEXHOJIOTUSX U O 3aIUTe UH(POPMAIN»;

6) ®enepanpblii 3ak0H 0T 9 deBpaisa 2009 r. Ne 8-P3 «O06 odecrnieyeHnn goctymna K UHGOpMAIUU O
IeSATEIbHOCTU FOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CAMOYIPABIICHHS»;

7) Yka3 [lpe3unenta Poccuiickonn denepanuu ot 22 uions 2016 r. Ne 293 «Bornpockl PenepaibHOro
ApPXMBHOT'O areHTCTBa»;

8) [Mpuka3 MunkyabTypsl Poccuiickoit ®eneparmu ot 18 suBaps 2007 r. Ne 19 «O06 yTBep)aeHUM
IIpaBun opraHM3anyd XpaHEHWs, KOMIUIEKTOBAHMA, Y4e€Ta M MCIOJIb30BaHUA [JOKYMEHTOB
ApxusHoro ¢onza Poccuiickoit @enepanun v Apyrux apXMBHBIX JOKYMEHTOB B OCYJAPCTBEHHBIX U
MYHULIMIAJIBHBIX apXUBaX, My3esX U OMbIMoTeKax, opraHu3auusax Poccuiickoil akageMun HayK»;

10) IIpuka3z Munkyastypsl Poccun ot 25 asrycra 2010 r. Ne 558 «O06 yrtBepxkiaenuu Ilepeuns
THUIIOBBIX YIPABJICHUECKNX APXMBHBIX JIOKYMEHTOB, OOpa3ylIIMXCs B IpOIecce NesITebHOCTH
rOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CAMOYMpaBJIEHUs M OpraHU3aluil, ¢ yKazaHUEM
CPOKOB XpaHEHUSI»;

11) Ipukaz Munkynstypsl Poccum ot 3 wmions 2013 r. Ne 635 «O06 yrBepxaenun I[lopsoka
UCIIOJIb30BAHUS APXMBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MyHULIMIIAIbHBIX apXUBAX»;

12) IMpukaz Munkymnsrypel Poccum ot 31 mapra 2015 r. Ne 526 «OO0 yTBepXkIeHMM NpaBUI
OpraHM3alluyi XpaHEHM s, KOMILIEKTOBaHUS1, YYETa U UCIIOJIb30BaHUS IOKYMEHTOB APXUBHOIO (pOH1a
Poccuiickoil @enepai M Ipyrux apXMBHBIX JTOKYMEHTOB B OpraHax rocydapCTBEHHOW BJIACTH,
OpraHax MECTHOI'O CaMOYIIPABJIEHUs U OPraHU3aLMAX>»;

13) Ilpuka3 PocapxuBa ot 1 centsopst 2017 r. Ne 143 «O06 yrBepxaenun [lopsiaka UCrionb30BaHUS
APXMBHBIX JIOKYMEHTOB B FOCYJApPCTBEHHbIX 1 MyHULIMNAJIbHBIX apxuBax Poccuiickoii Peaepauum».
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B Tom uucre, 3Hanus B cdepe 3akoHoaareabctBa Poccuiickoit deneparuu:
1) Tpynosoii kogekc Poccuiickoit @eneparuu (yactsb 1, paznen 1, rmasa 14, cr. 87);
2) I'paxnanckumii konekc Poccuiickoit ®eneparuu (yacts 1, pasgen 1, rnasw 1, 4.1 - 4.5);

3) OcHoBbl 3akoHOAatenbcTBa Poccuiickoil ®enepanun 0 HOTapuare, yTBEpP:KAEHb BepXOoBHBIM
Cosetom Poccuiickont Penepauuu 11 despana 1993 r., Ne 4462-1;

4) depepanbHbIil 3aKOH OT 26 aekadpst 1995 r. Ne 208-P3 «O0 aKIIMOHEPHBIX 0OIIECTBAX >
5) ®enepanbHbiil 3aK0H OT 15 HOsIOpst 1997 1. Ne 143-D3 «O0 akTax rpaxkJIaHCKOTO COCTOSIHUSI»;
6) ®enepanbHblil 3akoH OT 22 oKTsIOpst 2002 1. Ne 127-D3 «O HecocTtosiTeTbHOCTH (OAaHKPOTCTBE) >

7) Yxa3 Ilpesugenra Poccuiickont ®enepaumu ot 9 mapra 2004 r. Ne 314 «O cucreme u CTpykType
(penepanbHBIX OPraHOB UCTIOJIHUTEIBHON BJIACTH»;

8) Vka3 Ilpesunenta Poccuiickoir ®enepanuu ot 21 mas 2012 r. Ne 636 «O cTpykType
(penepasibHBIX OPraHOB UCTIOJTHUTEIILHOM BIIACTH»;

9) Iocranopnenue [paBurenbctBa Poccuiickoit @eneparm ot 27 aekadpss 2006 . Ne 808 «O6
yTBEpXKJIEHUU TiepeuHsi (pefepalbHbIX OpPraHoB WCIOJTHUTEIBHONW BJIACTM UM OpPraHU3AIlUi,
OCYILECTBISIONIMX JETO3UTApHOE XpaHEeHue [OKYMeHTOB ApxuBHoro ¢onma Poccuiickoit
denepanyn, HaXOAAMMXCS B (peepaTbHOM COOCTBEHHOCTH

10) nocranoBienue IIpaBurensctBa Poccuiickori ®enepanmu ot 15 mioHs 2009 r. Ne 477 «O6
yTBepxkaeHnu [IpaBui nenonpon3BoCTBa B (peiepaibHbIX OpraHax MCIOJTHUTEIBHOW BJIACTH»

11) Tlpuka3 PocapxuBa m mpuka3 Muniocta Poccum or 2 aBrycra 1999 r. Ne 38/230 «O6
yrBep:xkaeHuu [IpaBuil nepenaun B rocyJapCTBEHHbIE apXUBbl KHUT TOCYIaPCTBEHHOM pErucTparvu
AKTOB I'Pa’KJAHCKOT'O COCTOSIHUS, COOPaHHBIX U3 TMEPBBIX K3EMIUISPOB 3aITHCEH aKTOB IPakAaHCKOTO
COCTOSIHUSI, U METPUYECKUX KHUI>;

12) Ilpuka3z Munkynbtypsl Poccun ot 31 mions 2007 r. Ne 1182 «O6 yrBepxaenun [lepeuns
TUIIOBBIX APXMBHBIX JIOKYMEHTOB, OOpa3ylOLMXCsl B HAyYHO-TEXHUYECKOW M MPOU3BOACTBEHHOMN
AEATEIbHOCTU OpPraHn3aluii, C yKa3aHUEM CPOKOB XPaHEHUS».

HopmaTrBHO#N 62300 JeSITeIbHOCTH CTapIlero crenuanucra 1 paspsmga seisorcs: KoHctutyus
Poccuiickoit deneparyiu, oOUIeNpU3HAHHBIE MPUHIMAIBL U HOPMBl MEXIYyHAPOAHOTO MpaBa M
MeXIyHapoaHele  goroBopbl  Poccuiickorn  Penpeparmu, denepaabHbili  3akoH  «O  cucreme
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rocyaapcTBeHHou ciyxk0bl Poccuiickoit @enepanmn» ot 25.04.2003 Ne 58-P3; perepaibHbliA 3aKOH
«O rocymapcTBeHHOM rpaxkaaHckoil ciyxkoe Poccuiickoit @enepanun» ot 27.07.2004 Ne 79-D3;
denepanbhbiii 3akoH «O CnencrBeHHOM komutete Poccuiickoir ®enepaimm» ot 28.12.2010 Ne
403-®3, npyrue (enepaabHble KOHCTUTYLIMOHHbBIE 3aKOHBI, (befepabHble 3aKOHbI, [TookeHnemM o
CnencrBenHom komutere Poccuiickoin ®enepanun, yrBepxkaeHHoe VYkaszoMm Ilpesunenra
Poccuiickoit ®epepanun ot 14.01.2011 Ne 38 «Bompocsl aesrenbHoctd ClieACTBEHHOIO KOMUTETa
Poccuiickoit  ®enepanun», WHbIE  HOpPMaTUBHBIE TpaBOBbie aKThl Poccuiickoit Peneparyu,
Pernament CnesncrBenHoro komutera Poccuiickoit denepanun, uHble npaBble akTbl CieJCTBEHHOTO
komutera Poccuiickoit Penepanyu, [lonoxenne «O ['1aBHOM ClEICTBEHHOM YIpaBJeHUU
CnencrBennoro komuteta Poccuiickoit @epeparuu no ropoay Cankt-IlerepOypry», yTBepkaeHHOE
[Tpencenarenem CnencrBenHoro komuteta Poccuiickoit ®eneparu 15.02.2011, a takxke [1paBuia
BHYTpEHHEro TpyaoBoro pacnopsjaka CreactBeHHoro komurera Poccuiickoit Pepepauum,
OPraHU3aLMOHHO-PACIIOPSIUTEbHbIE JOKYMEHTBl PYKOBOJAMUTENS I J1aBHOrO  CJIE€ICTBEHHOTrO
YIIPaBJICHU S, a TAK)KE€ HACTOSIIMI peraMeHT.

Nuble npogeccronabHble 3HAHUS CTAPILIEro crieruamicta 1 pa3psijia BKIIOYAIOT:

1) 3nanue ApxuBHoro ponga Poccuiickon denepanuu;

2) 3HaHMe OpraHu3allMy XpaHeH! s, KOMIUIEKTOBaHMS, yUeTa apXUBHBIX W MHBIX JIOKYMEHTOB;
3) 3HaHMe TeOpUH U MPAKTUKU aPXUBHOIO JIEN1a U AEJIONPOU3BOACTBA.

Crapmmii cneumanuct 1 paspsga cieAcTBeHHoro otgena no ITymKMHCKOMY pailoHy HOJKeH
001a/1aTh ClIeAYIOMMMU (DYHKIIMOHATLHBIMU 3HAHUSIMU:

1) 3HaHME 3aKOHOJATEJIbCTBA, B TOM YHMCJIE OIpe/eJeHHble HOPMATUBHBIE IPABOBBIE aKTHI,
peryJiMpyIoliye BOIpOCh], CBSI3aHHBIE C 00JIACTBIO U BUIOM JESATEIbHOCTY;

2) 3HaHME TPABOIPUMEHUTENILHOM MPAKTUKU, B TOM YHUCJIE OMpeJie/ieHHs] M MMOCTAHOBJICHUSI CY/I0B
Poccuiickoit ®epeparum;

3) S3HAHUE IMMCEM TOCYAAPCTBCHHBIX OPraHoB, COACpKAIIUX PA3bACHCHUA 110 OHNPEACICHHbIM
BOIIPOCAM;

4) pa60Ta C JaHHBIMU CTaTUCTUYECKON OTYETHOCTH,
5) HWHBIC 3HAaHUA, CBA3AHHBIE C 00J1aCTBIO U BUIOM ACATCIbHOCTHU

6) 3HAHUC OCHOBHBIX HOPMATUBHbBIX W METOAUYCCKUX HNOKYMCHTOB cpeuepaanLIx OpraHoOB
FOcyﬂapCTBeHHOﬁ BJIACTM 110 BOIIPpOCaAM JOEATCJIBHOCTHM aApXHBA; IMOpAAKAa CHUCTEMATU3AlU U
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KJIaCCU(PUKAMKM apXUBHBIX TOKYMEHTOB; BUJOB CIIPABOYHO-IIOMCKOBBIX CPEICTB apXMBa; MOpsAKa
COCTaBJICHUs] TUIAHOBO-OTYETHOH JOKYMEHTAallMM; OCHOB JOKYMEHTAIIHIOHHOTO OOeCTieueHHUsI
yIpaBJICHUS;

®OyHKIMOHAIBHBIE YMEHHUSI CTapIlero cnenuaivcTa 1 paspsga:

1) BnageHue METOAMKON aHaM3a COCTOSIHUSI paOOThl ApXUBHBIX YUPEKIEHUHA M (heiepatbHbIX
OpPraHOB TOCYJApCTBEHHOM BJIACTM MO KOMIUIEKTOBAHMIO U JIOKYMEHTAI[MOHHOMY OOECHEeUYEeHUIO
yIpaBJICHUS;

2) opraHuzauusi UM INPOBEAECHUE LIEHTPAIM30BAHHOIO TOCYAAPCTBEHHOIO YyyeTa JOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit deaepanium, HAXOAAIMXCSA HA BPEMEHHOM XPaHEHUU B OpraHax u
OpraHM3alMsX, BBICTYMAIOUIMX B KAaueCTBE MCTOYHMKOB KOMIUIEKTOBaHUS  (eepalbHbIX
rOCyIapCTBEHHBIX apXMBOB, TOCYIapCTBEHHBIX apXWMBOB CyOBeKTOB Poccmiickoii Pepeparumy,
MYHULMINAJIbHBIX apXMBOB, a TAKXK€ HAXOMSIIMXCA Ha AEMO3UTAPHOM XpaHEHHU B (pelepabHbIX
OpraHax UCMOJIHUTEIbHOM BJIACTU U OPraHU3aLUsIX.

AJIH yqyacTud B KOHKYPCE€ TIIPETEHACHTY HGOﬁXO,gI/IMO NpeacTaBuTh CJEAYVIOIIUe
JOKYMEHTDI:

1.JInuHbBIA JIMCTOK MO YUETY KaJIPOB; aHKETA;
2. 3asgBieHre HA UM ITPEICTABUTEIIS] HAHUMATEIS;
3. ABroOuorpadus, HanMcaHHAs IPETCHICHTOM JINYHO;

4. Konus nacropra, Komusi acropra cynpyra(u), KOnusi CBUIETeIbCTBA O 3aKII0UEHUN
(pacTopskeHuu) Opaka, KOs CBUAETENILCTBA O POKICHUU JIETEH;

5. JIOKyMEHTHI, MOATBEPKAAIOIINE BbIXO/ U3 T'PaXJIAHCTBA IPYroro rocyAapcTna ([Jis JIMLL,
npoxuBatomux a0 pacrnaga CCCP (mo 1992 roaa) Ha TeppUTOpUN OBIBITNX COIO3HBIX PECyOJIVK);

6. CnipaBka o rpaxkaanctse Poccuiickoit @eepanuu (MpeoCTaBIsIeTCs] BCEMU);

7. Konust qurioma 00 OKOHYaHUY BBICIIEro 00pa30BaHMs (BCEe JUIIOMBI), B TOM YHCIIE TIO
IOPUIMYECKON CIIEMaTbHOCTHA 00pa30BATEILHOTO YUPEKIECHHUS BBICIIETO MPO(eCcCHOHATBHOTO
00pa3oBaHMUsl, IMEIOIIETO TOCYyJAPCTBEHHYIO aKKPEAUTAIIUIO C MTPUIOKEHUEM K AUTUIOMY (BBIITMCKA
U3 324€THOM BEJJOMOCTH), JIMOO ClIpaBKa U3 yuyeOHOro 3aBeJieHus C yKazaHUeM Kypca, (hopMbl
00y4eHUs M JaThl OKOHYAHWS, JIMTICH3USI BBICIIIETO y4eOHOTO 3aBEJICHUS C IIePeIHEM
00pa3oBaTeIbHBIX IPOrPaMM, CBUIETENHCTBO 00 aKKPEAUTALMHN BBICIIETO YUeOHOTO 3aBe/ISHHUS C
nepevyHeM 00pa30BaTesbHBIX IPOrpaMM, JOKYMEHTHI O IPUCBOSHUH YUYEHOH CTEeTIeHH, YIEHOTO
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3BaHUs (ITPU HAIAYUN);

8. B ciyuae nepeBoja U3 OHOTO BBICHIETO y4eOHOTO 3aBEJEHHS B APYroe, CIpaBKy O IpueMe u
OTYHMCJICHUH M3 Y4eOHOro 3aBeJCHUS U CIIPaBKY O 3a4MCIICHUH B Ipyroe y4yeOHOe 3aBeJeHHe;

9. Konus BOEHHOro OujIeTa Win MPUITUCHOI'O CBUACTCJILCTBA C HCO6XOI[I/IMBIMI/I OTMETKaMU,

10. Konmu ypoctoBepeHuil 0 HarpaxJJeHUH MpeTeHJeHTa rocy JapCTBEHHbBIMY, BEJOMCTBEHHbIMU U
MHBIMU Harpajzamu (€c/iy TaKOBble UMEIOTCS);

11. Korus mosmca 06s13aTeJIbHOr0 MEeIUIIMHCKOTO CTPaXOBaHUS;

12. MeauuuHCKOe 3aKII0YeHre 0 COCTOsIHMM 300poBbs — hopma Ne 001-I'C/y, cnipaBku u3 I[TH/L u

HII;

13. CipaBka 0 Hamuuu (OTCYTCTBUM) CYAMMOCTU M aJMUHUACTPATUBHBIX IPaBOHAPYILEHU;

14. Konus TpyaoBOM KHUKKH (ITPU HAJTMYUHN);

15. XapaKTepuCTUKH C MOC/IETHEr0 MecTa padOThl, U3 BBHICIIEr0 y4eOHOTO 3aBeACHHUS;

16. CripaBka 0 1oxoax, 00 UMYIIECTBE 1 0053aTeIbCTBAaX UMYIIECTBEHHOTO XapaKTepa IpaxJaHiHa,
MIpeTeH/IyI0IIEero Ha 3aMeleHre JIOJDKHOCTH (heJiepalbHOM TOCYIapCTBEHHOM CITYKOBI, ITO/IaeTCs
OT/EJIbHO KaHAWAATOM, a TAK)KE OTJEJbHO Ha CYIPYry (Cynpyra) 1 HECOBEpIIEHHOJIIETHUX JeTel (1pu
HAJIUYKHN);

17. CnpaBka o goxonax o ¢opme 2-HIIDJI.

18. Komnus cBUIETENbCTBA O IOCTAHOBKE Ha YUYET B HastorooM oprane (MHH);

19. Konus cTpaxoBOro CBUAETEIbCTBA FOCYJAPCTBEHHOIO IEHCUOHHOIO CTPAXOBaHUS;

20. ®-7, ©-9;

21. Konmsi cBUIeTENbCTBA O PETHCTPAIMHY TpaBa Ha COOCTBEHHOCTH (IIPY HATTMYKN);

22. Yerslpe 1BeTHbIE (poTOrpacdhmm Ha MaToBOM TOHKOM (poToOymare pazmepom 3,5 x 4,5 cM u jiBe
¢otorpacpun 4 x 6 cM (B CTPOrom J€J0BOM KOCTIOME, 151 MeIuX crienuanbHoe 38aHue CK PO B

(hopmeHHOM OOMYHIMPOBaHUHM ¢ OEJI0N pyOaIIkon);

23. JIna OwiBImx BoeHHOCHyxanmwx W paborHunkoB MBI, ®CB, ®CKH, ®TC u ap. koruu
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MOCITYKHBIX CITMCKOB, IIPUKA30B 00 YBOJIbBHCHWH, BBLIIIATE €AMHOBPEMCHHBIX HOCO6Hﬁ, IMPpUCBOCHUHA
MNEPBBIX U MOCIICAHUX 3BaHUM.

KoHKypC 1IpoBOIMTCA B JIBA 3TAla, TAKXKE BKIIOYAET B ceOd: MPUEM M PACCMOTPEHHE JTOKYMEHTOB

TECTUPOBAHNEC (AHKETUPOBAHNWE ), THANBUIYAJILHOE CO6€C€1!OBaHI/Ie.

1 3Tamn - npuemM U paccCMOTPEHUE JOKYMEHTOB.

Mecrto. Bpems U CpoK npuema JOKYMEHTOB:

JOKYMEHTBI IPUHUMAIOTCS B OTeJie KaapoB [ J1aBHOTO cieacTBeHHoOro yrpanieHus CiencTBeHHOro
komuteta Poccuiickoit @enepauuu o ropoay Cankt-IletepOypry no aapecy: Cankt-IlerepOypr,
Ha0. p. Moiiku, 1. 86-88. Bpems nmpuema TOKyMeHTOB: TIoHeAeIbHUK-4eTBepr ¢ 16.00. go 18.00.

1 stan koHKypca npoBogurcs B Tedenue 21 ausa ¢ 10 mapra 2022 roga no 30 mapra 2022 ropa.

O nmate u BpeMeHU IPOBEJECHUsI BTOPOTO 3Tara KOHKYypca JIMIA, POIIe/Iue MepBblid 3Tamn, OyayT
YBEOMJIEHBI IOTIOJIHUTENBHO.

Bonee nonpodHyo nHGOpPMAIHIO 0 KOHKYPCEe MOKHO MOTy4uTh 1o Teaedony: 8(812)570-69-19.

10 Mapma 2022
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